CHECK LIST FOR CAREER INVESTIGATION

(Students preparing a word processed document)

Did you proof read your Career Investigation? 

Have you checked your word count – between 300 and 600 words? 

Did you check for accuracy of presentation and layout?

(spelling, punctuation, grammar, font, headings, tabulation and indentation) 

Have you included a title, naming the career you are investigating? 

Have you described three duties involved in the career you have investigated

using sentences in each case? 

Did you name the skills required for this career – giving three? 

Did you name the important qualities needed – giving three? 

Have you described the training needed to become qualified in this career area? 

Have you stated the following:

subjects you will study and the length of the training course? 

qualification you will achieve at the end of the training period? 

Did you carry out research to check your own aptitude for this career? 

Did you engage in any out-of-school activity? 

(such as interviewing a person in this career area or work shadowing

or work experience that shows you are aware of the aptitude required)

Did you mention how your Leaving Certificate subjects link to this career? 

Did you outline two pathways to achieving this career? 

(stating the name of the colleges offering the training,

the courses you will follow, the most recent CAO points required, if applicable)

If entry to the course is not through CAO did you state the title of the course,

the college and the entry requirements? 

Have you evaluated the career? 

Did you state your conclusions having carried out all of the above research? 

Did you state what factors influence your conclusion? 

Have you evaluated the experience of carrying out the career investigation? 

(the personal skills you developed or improved while carrying out your

career investigation)

Proof read your career investigation again before including it in your Portfolio.

Make any corrections necessary.

Remember, you submit your best work for assessment.
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